FGR2CRT: UA GRANT EFFORT CERTIFICATION -
Banner Report Quick Sheet

In Banner direct access at screen name: FGR2CRT
e Enter BANNER printer name in Printer field
e DATABASE will auto fill — type over this
e Special print box will auto fill (do not enter here)
e Enter: evi_fgr2crt in template fill
e Control page down

Must enter one or multiple criteria
e Year = actual calendar year for the semester
O Fall Semester 2013 = 2013
0 Spring Semester 2014 = 2014
0 Summer Semester 2014 = 2014
e Certification Period = FALL, SPRING, SUMMER (must be entered in all CAPS)
e TKL: cannot enter a range of TKLs
0 TheTisrequired (e.g. T980, T945)
0 Additional lines can be added to run more than one TKL at a time
= Choose Record from Banner Screen Header
e |nsert Row
e Employee ID =3 number
0 Additional lines can be added to run more than one TKL at a time
= Choose Record from Banner Screen Header
e |nsert Row
After criteria is entered, control page down
e Save parameter
e F10 to complete job submission and print

The print submission will print one-sided and in alphabetical order. If you have entered multiple TKL's it does not sort by
TKL, the total run will be alphabetical.

Current Year Certification Periods

Fall 2013 August 25, 2013 through January 11, 2014
Spring 2014 January 12, 2014 through May 17, 2014
Summer 2014 May 18, 2014 through August 23, 2014

Fall 2014 August 24, 2014 through January 10, 2015



Banner Screen should look like this:

File Edit Options Block Item Record Query Tools Help
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Process Submission Controls GJAPCTL 8.3.0.2UA (PROD)

Process: |FGR2CRT [~ [Effort Certification Statement Parameter Set: | &

Printer Control

Special Print: Template:
Printer:  [JADMNOO1L B _fgr2crt juseibinjpsfontp! - [evi_fgr2ent Lines: Submit Time:
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LENGTH: 4 TYPE: Integer O/R: Required M/S: SingleLOW: 2012HIGH: 2099

Certification year, e.g. 2012.
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Printed, templated, certification form:
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University of Alaska - Effort Certification Statement
Period:
Instructions:

If the 'Recorded % of Effort Dlstnbution'_oolumn varies by +/- 10% of your effort expended on any grant, enter the correct percentage in the "Actual % of Effort Distribution’
column. Example: If the effort recorded is 30%, but the actual effort is between 27% - 33%, then no change is needed . Round to the nearest whole percent 27.5% = 28%.

Grant Title Grant Grant Start  |GrantEnd | Recorded % Actual % of Effort Distribution
Number Date Date ;‘II E“I'o" . 1. Enter only if the change is +/- 10%
stribution 2. If making a change enter all values

_{they must total 100%)
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Total:

I UNDERSTAND THAT NO FURTHER CHANGES SHOULD OCCUR AFTER THIS STATEMENT IS SIGNED AND SUBMITTED.

I certify that | have first hand knowledge of 100% of all of the activities shown above and that this report represents an
accurate and reasonable account of work performed during the pericd reported.

Signature: Date:

Printed On:




Certification Statement Mock-Up

¥ Sharepoint.pdf - Adobe Reader
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Certification Statement MOCk—Up
University of Alaska—Effort Certification Statement
_,_.---""} DOCUMENT NAME: GEC-30133456—Fall2012
Jennifer Researcher 30133456 Period: October 7, 2012—January 12,2013
The date The name
t h Instructions:
€ 1 the “Recorded % of Effon Distribetion’ column varkes by 1/~ 10% of your eflort expended on ary grant, enter the conedt pescentage in the ‘Actual % of Effort Distribution’ we want YO u
State me I'It wolumn, Exovrgle. if the effort iocorded i 30%, bl the aclvol effort & between 27% - 30y, (hevno chooge iy needied . Found o The neaes! whole peroent 27.5% = 2005 to use.
i5 dlle Grant Title Gram Grant Gramt Recorded % Actual % of Effort Distribution
' Numbaer StrtDate  |End Date of [ort 1. Erter enby ¥ the change i /. 0%
Distribution 2 # msiing 1 changs tmeer ol values fthey.
s toud 105
ot Grant Relsted 54,000
Climate Change: NASA's Eyes Archic GOODE2 18 03012010 | 02/28/2013 A% \
Mew GK-12 Program: The CASE GOOGA1G mfonfane | o00s S.58%
Where
changes are
written.
Tatal 100.00% Total  100%
Use whole
percentages.

1 UNDERSTAND THAT NO FURTHER C

Heertity Vhat | have tied hand knowdedge of 100% of all of the actvithes shown abowe and that the repor repeeswe iy an accurate and reasorable acount
of work performed during 1he period reported.

Mock Up #5A




